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Writing an effective Al prompt

Conducting policy research and
analysis

Creating resources for
constituents

Transcribing audio recordings
Drafting a press release

Transforming content into slide
presentations

Getting insights from handwritten
notes




Writing an effective Al
prompt

Whether you're drafting policy questions or
preparing for an interview, clarity matters.
These five elements turn a simple prompt into a
strategic advantage.

* Ask Gemini




You are the comms director
for a government official. @
Provide a list of tough
guestions @ from

a major news outlet &
for an interview on the
state of the economy &
IN bullet points. @

The five components of an effective prompt:

@ Providerole, if applicable
©® Define the goal

€ Specify audience

@ Setrestrictions and style
© Formatthe result

Try it at gemini.google



https://gemini.google




1|it Audio Overview

IL> Reports

Flashcards

olg Mind Map

li: Infograr

Quiz
[©] Slide Deck Jit Audi

Gemini Notebook generates audio
summaries, video overviews, and answers to

your guestions to deepen your
understanding of policy content, with easy
export to slides or PDFs.

Try it at notebookim.google 6
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2026 Infrastructure Policy Brief

POF PDF

Generate a simple FAQ for constituents
explaining the uploaded policy. Use only the
provided brief and clearly answer common
guestions about its purpose, eligibility, and

Implementation timeline.



N

FAQ: 2026 Infrastructure Projects

What is the goal?

The project aims to connect the Highland District to the
downtown core. Key benefits include reducing the city's
carbon footprint, lowering gridlock on [-20, and bringing
new walkable commerce to the area.

How will local businesses be supported?
A business mitigation fund is proposed to help shops

Gemini can draft a structured FAQ

that explains the policy in simple language,
answers common gquestions, and stays
grounded in the source material. Simply edit for
tone and accuracy, then share with
constituents.

Try it at gemini.google 8
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Transcribing audio
recordings

Need a transcript of an audio clip? Gemini can
quickly transcribe speech from recorded
audio files.

oo INterview_Recording.m4a

e Campaign_Speech.m4a




Interview_Recording

@ MaA

Provide a transcript of this audio clip with timestamps and

identify the speaker.

* Analysis WV

The provided audio clip is a recording of an interview. | will label speaker 1 as “Interviewer” and

speaker 2 as “Interviewee” since two people are speaking throughout the recording.

Start End Speaker Transcript
Time Time
0:02 0:08 Interviewer Hi, Some residents have raised concerns about affordability — how

is the council addressing that?

0:09 0:15 Interviewee It's a fair concern. We've built in income-based pricing to ensure
long-term residents aren't priced out of their neighborhoods.

0:15 0:18 Interviewer Great to hear. What's one thing you want the public to understand
about this project?

Upload your audio file and ask Gemini for a
timestamped transcript. It will transcribe,
label speakers, and generate a summary.

Try it at gemini.google
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'Economic Impact and Investment

Key allocations include:

— Shorten

Elaborate

Bulletize

Summarize

Upload past press releases, memos, and
relevant notes. Ask Gemini to give you ideas
to strengthen your arguments and help
simplify complex language before you
finalize a version with your team.

Try it at gemini.google
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Transforming content
INto slide presentations

Upload research, notes, reports, or existing slides
and Gemini Notebook can create a deck that
summarizes all of your source materials.

Select all sources

2026 Public Safety Index.pdf

Case Study: Public Safety in NY.pdf

NYC News Reports

13



[] Customize Slide Deck X

Format
Detailed Deck Presenter Slides v/
A comprehensive deck with full text and details, perfect for Clean, visual slides with key talking points to support you
emailing or reading on its own. while you speak.
Choose language Length Sources
‘ = U
\
English - (\\Short Vv Default/) 29 sources Vv

Describe the slide deck you want to create

Add a high-level outline, or guide the audience, style, and focus: “"Create a deck for beginners using a bold
and playful style with a focus on step-by-step instructions."

Generate

Adjust layouts, update titles, or improve
visuals across your presentation, which can
be downloaded as a PDF or PowerPoint.

Try 1t at notebookim.google
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Getting insights from
handwritten notes

Digitize your handwritten notes with Gemini
Notebook and make the text fully searchable.

Policy Roundtable
Notes

August, 2026 - 1 source




. i

Search the web for new sources

@ Web v & Fastresearch v Q
X B,

or drop your files

pdf, images, docs, audio, and more

PoLicy ROUNDTABLE NOTES

S———————

2, Upload files G

— New developments planned for 2026
L pr QI/IG//Wﬂ o -
deﬂ% I/W)/faﬁon; e

3mzeha/d0r‘ buy ~in

. Timeline Shifts

—opportunifies

Snap a photo of your handwritten notes
and upload the image as a "Source" to
Gemini Notebook. Once the notes are

digitized, ask questions about the content
to pull insights and get responses with
IN-line citations.

Try It at notebookim.google
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Learn more about
Google’s Al products at

al.google

Google



https://ai.google



